Mission Statement

The Nursery andPreschool Ministry of First BaptistChurch exists to provide a
secure, nurturing environment forinfants, toddlers, andpreschoolers where biblical
truths are taught as a foundation forsalvation and Christian living.

) Purpose of Our Nursery and Preschool Ministry
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Our goals for the growth ofinfants, toddlers, andpreschoolers are basd on the fact
that they grow just as Jesus grewy mentally (in wisdom), physically (in stature),
socially/emotionally (in favor with man), and spiritually (in favor with God).
Therefore we seek to:

ﬂ Lay a strong spiritual foundation in the life of eachchild we teach,with the
hope that when older, eaclchild will accept Christ as Savior

1 Help children begin to understand

God is creator, giver of all good things;
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Bible is the true, special book thatells about God and Jesus.

Make church a happy, clean, and safe place to learn Bible truths.

1 Provide activity -based teaching, which includes Biblelearning activities
that allow them to make progress in problem solving, sharing, expressing
themselves in appropriate ways, thinking obthers with kindness, and
learning to love others as themselves.

1 Partner with the home in nurturing the spiritual growth of the young child.

ﬂ Encourage parents/guardians to actively participate in worship, Bible
study, fellowship, and ministry opportunities.



Our Activity -Based Teaching Approach

Children from birth through five can be described in one word: ACTIVE! They are
constantly exploring their environment and actively learning. Becausthey are
always learning,we are always teachingThey need to be challeged with activities
for which they are ready and which h them grow as Jesus grew in body, mind,
and spirit.

Deuteronomy 6:57 instructs adults to teach children as they go about the everyday,

familiar activities of life. This biblical principle isimplemented at church as we

utilize all or some of the following Bible teaching activities for all age levels of

infants, toddlers, andpreschoolers: Books, Puzzles, Art, Blocks, Homeliving,

Dramatic Play, Nature, and Music. Each activity is planned to palhildren learn a

Bible truth. The active involvement of Christian teachers is essential; otherwise the
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stories, pictures, songs, and Bible conversation at appropriate tima® children can

relate the Bible truth to what they are doing. In this wayhildren learn that the

Bible has meaning for daily living.

God seeks to make Himself known to persons afl ages through whatever means
they can become more aware of Him. Goeslignedinfants, toddlers, and
preschoolers to learn through: Play, Imitation, Relationships, Curiosity, Senses,
Satisfaction, Repetition, and Hand©n Experience.

Activity teaching, planned by intentional teachers, allowshem to learn in the ways
God ntended.

Curriculum

First Baptist Church is affiliated with the Southern Baptist Convention. Oudursery
and Preschool Division uses Southern Baptiditeratures because it is Bible based,
doctrinally and educationally sounc planned for the growth anddevelopment of
children birth through Kindergarten.

Curriculum for children, birth to five, is activity based and maintains a consistent
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Extended Session, and PreschodeamKidall provide learning experiences based on N
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Church, Community and World.



OPPORTUNITIES FORNFANTS, TODDLERS, AND
PRESCHOOLERS

SUNDAY MORNING
Life Class (Classedor children, birth through four)

Worship Service and Extended Session (Babies throughfive-year olds
remain in their Life Classooms during the worship service)

SUNDAY NIGHT

Worship Service
(Childcare for children under four)

WEDNESDAY NIGHT
Family Night Supper
Nursery (Birth z 3)
Preschool TeamKid (3-5 year olds not yet in kindergarten)

Parent/Child Dedication
Usually the parent/child dedication ceremony takes place during the morning
worship hour. This is a time for parents to publiclyexpress their commitment to
raising their child in a Christcentered home as they lay spiritual foundations that
will one day make it possible for their child to accept Jesus as Savior. This ceremony
also gives the church family the opportunity to show thig support for the parents in
this most important task. Arrangements for the ceremony are adethrough the
Church Ministerial staff



General Policies

1. Facilities will open for receiving children 15 minutes prior to regular church-
wide activities and services.

2. Children must be brought to their departments by a parent nadult guardian,
and will only be released to he parent or adult guardian withServant Keeper
claim ticket.

3. A parent should come for his/her child immediagely following the service or
function. This prevents children becoming upset when they have to waittoo
long and also shows @ DAAO &£ O OEA AEEI A6O0 OAAAEAOOS

4. To avoid congestion in theNursery andPreschool Areajt is recommended
that only one parent deliver and pick up the child from his/her room.

5. Children may be brought to the preschool division only when the person
bringing them is attending a church function.

6. For the safety of ourchildren and to provide the best teaching environment,
only infants, toddlers, preschoolers,and approved teaching personnel are
permitted in nursery and preschool rooms.

7. Under no circumstances are children to be left in thBlursery andPreschool
Area unattended at any time.

8. In order to provide safety and enable teachws to provide activities that meet
the needs ofthe children, theuse of theNursery andPreschool Area and
equipment is limited to infants, toddlers, andpreschoolers. (Preschool rooms
and furnishings are not multrage appropriate.)

9. Supplies and/or equpment may not be added or removed from preschool
rooms without consultation with the Preschool Division Direstor or the
#EEI AOAT 60 -ETEOOAOS

10. For the safety of ourchildren and the liability protection of our adults, at
least 2 teachers should be in the mam with children during any given
session. (The Two Adult Rule is a recommended safegudrdm church
insurance companies.)



Playground Policies

. The playground is locatedcenter courtyard. It is accessible through #he toddler and
preschoolclassrooms

. The playground is designed for children up to ags.

. Adult supervision is required for children using the playground at any time. (The o
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. For the safety of preschoolershroad agegroups of children may not use the
playground at the same timeduring scheduled church activities. [Younger
preschoolers (up to age 3) are allowed on the playground at times when older
children (ages 4to 5) are not present and only when accompaed by a teacher or
authorized adult.]

. Older children (ages6 and up) andtessi AU 11T O OP1 AUo6 11 DI AUCOI O
equipment.

. No rough play or misuse of equipment will be permitted.
. The playground may be used only during daylight hours.

. A sign posted in plain view reads:
FEquipment designed for children to agé
Fadult supervision required

Not responsible for injuries

. Damaged equipment and other hazards should be reported immediately to the
#EEI AOATe6 O - ET EOO



Health Policies

1. For the protection of all children and adults at church, parents are requested not

to bring a child who appears to be ill.

The Committee on Control of Infectious Dases of the American Academy of

(*2]

Pediatricsrecommends a child should not be taken frdrame when any of the
following exists:

Feverz currently or within the previous 24 hours (without medication)
E/omiting or diarrhea

EAny symptom of a childhood disease such as scarlet fever, Gernmaeasles,
mumps, chicken pox, or whooping cough

ﬁ:ommon coldz from the onset through one week
ESore throat

ﬁ:roup

EAny unexplained rash

EAny skin infection z boils, ringworm, impetigo

EDink eye or other eye infection

. A parent will be notified if a childdevelops illness duringnursery and preschool

activities. The child will be separ#ed from other children and the
parent/guardian called to remove the sick child.

. No oral medication will be given to a preschool child except by a parent or
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. If a child contracts a childhood disease ftidwing a session the nursery and

preschooldepartment, parents should notify the# EET AOAT &o®that ET EOOAO
other parents and teachers may be informed.

. Parents should report any allergies and special needs to the department director.

. All toys used byinfants, toddlers, and preschoolersare washed and sanitized

before, during, and after each teaching session.



Infectious Disease Policy

Believing we have a biblical mandate to minister to afpeople, the occasion may
arise when we are called to respond to the health care needsaifildren with
serious diseases including, but not limited to, Hepatiti8, HIV and Tuberculosis.

Parents or guardians of children with these types of health concerns are expected to
infformthe# EET AOAT & (@ll infofirat®Oaddrérords, whether publcly or
privately maintained, that identify a person with AIDS virus infection shall be

strictly confidential.) At the discretion of the# EE T A OAT §acomniiteemm@ayY A O
be formed to review individual cases of infectious disease for the protection oflal
those involved. If the parent or guardian does not agree to disclosure as necessary,
the# EET AOAT &may work With thefdntly to see that home ministry is

provided asresources allow.

After review and consultation with professional medical persnnel (and legal, if
deemed necessary), teachers and caregivers will be instructed in the uengal
precautions andprocedures for hygene (appropriate for the particular disease) and
will be expected to follow them.



Hygiene Policies

Maintaining a germfree environment is a top priority. Because hands are the main
carriers of germs, we enforce a strict hand washing policy for all caregivers.

Teachers or Caregivers should wash hands* ...

1. Upon arrival into the nursery and preschool rooms or before beginning a
teaching assignment outside the room.

. Before preparing, serving, or eating food.

. Before and after feeding infants or children.

. After using or helping a child use the toilet.

. After every diaper chang.

. After removal of disposable gloves.

. After contact with body fluids (such as spit up, nasal discharge, tears, saliva,
urine, stool, blood or vomitus).

. After handling soiled items.
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Infants and Children should wash hands* ...

Before preparing, handling, or eating food or snacks.
After every diaper change.

After using the toilet.

After contact with body fluids.

rownPE

*According to the Center for Disease Control, the proper method to wash hands is to
wet them, rub soap into lathe and rub hands together for 15seconds. Rinse. The
faucet should be turned off with a paper towel after drying your hands.



Diaper Changing Procedure*

Gather all necessary items.

Lay child on a strip of changing paper (wax paper).

Put on a new pair of disposable gloves for every diaper change.

Remove wet/soiled diaper and use wipes or dampaper towels to clean

child. (Use only wipes provided by parent or wipes labeled hypoallergenic.)
Place wipes and diaper in plastic bag or liretrash receptacle with lid.

Remove gloves by pulling the glove inside out from the wrist so that all

residue remains inside the glove.

Put on clean diaper.

Wash hands with soap and water after each diaper change.

For Babies/Ones, record the changinggdi A AT A ET AEAAOGA O" -6 10
0 CHECK CHILDREN NEAR THE END OF THE SESSION. Send them home dry!
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*NOTE: The same procedure applies®EET AOAT xEI AWpdd xAAOET ¢ 00

Body Fluids Spill Procedure

1. Control bleeding by applying pressure with a cleatowel or cloth and care
for the injured appropriately depending on the severity of the situation.
First Aid supplies are located in rooms and in the preschool kitchen pantry.
3. In order to protect everyone, disposable gloves are to be worn when
handling any accident involving blood or body fluids. This includes:

Pwiping a runny nose

FCleaning a cut or scrape

FChecking a diaper

Passisting a child with toileting needs

PAny time there is a risk of touching blood, vomitus, mucus, urine, or
stool
4. If an emergency prevents the use of glovesimediately clean the exposed
skin with soap and water to redue the possibility of infection.
5. Any teacher with an open wound or lesion wilkeep it covered until the area
has healed.
6. Clean any affected surfaces with disinfectant. (Bleach Solution: ¥ cup bleach
to 1 gallon cool water OR 1 tablespoon bleach to 1 quart cool water.)
7. Wash hands, even after wearing gloves.

no



Room Cleaning Procedure

The primary sanitizer used is a bleach solution, mixed fresh daily .
The Center For Disease Control recommends:

For bathrooms, diapering areas, etc.:
Y, cup bleach to tgallon cool waterOR 1-tablespoon bleach to iquart cool water
For disinfecting toys, eating utensils, etc.

1-tablespoonbleach to %gallon cool waterOR1-tsp bleach to tquart cool water

1. In rooms with cribs, beds must be stripped of used linens and other items as
the children leave.

2. Linens, smocks, bibs, burping diapers, blankets, etc. should be laundered
after each use.

3. Each bed (including mattresseg.ails, and any items attached to the beds
such as mobiles, mirrorsetc) should be wiped thoroughly with bleach
solution and left o air dry.

4. All equipment such as infant swings, walkers should be washeuohd sanitized
after children leave.

5. Mats and vinytcovered climbing equipment for babie/toddlers should be
washed andsanitized after each session.

6. Diaper changing surfaces muse sanitized at the end of each session.

7. All toys used by infants or toddlersmust be sanitized between uses by
individual children (see Washing and Disinfecting Toys).

8. Furniture used by older preschoolers should be cleaned weekly or when
soiled.

9. Tables and countertops used for food preparation and eating must be
sanitized before and after using.

10. Toys and equipment used by older preschoolers and not put into their

mouths should be cleaned at least weekly and when obviously soiled. A soap
and water wash followed by clear water rinsing and air drying should be
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adequate. No disinfecting is required. (This includes toy dishes, dolls,
transportation toys, etc.)

Washing and Disinfecting Toys

Toys mouthed by a child must be sanitized before another child plays with that toy.

When a baby or toddler finishes playing with a toy, teachers should retrieve it from

the play area and put it in a bin reserved for dirty toys. (This bin should be out of
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bin for clean toys and safely reused.

1. To wash and disinfecthard plastic toy:
1 Scrub the toy in warm, soapy water. Use a brush to reach into the
crevices.
Rinse the toyin clean water.
Immerse the toy in a mild bleach solutiorand allow it to soak for 1320
minutes.
1 Remove the toy from the bleach solution and rinse in cool water.
1 Airdry.

T
T

2. Children in diapers should have only washable toys.

3. Stuffed toys and those ot easily washed and sanitized should not be used for
any session.

4. Toys too large to immerse in water must bevashed and sanitized by wiping.

5. Toys used outside, on the playground, or inside with sand must be washed
before they are returned to the Resowe Room.

End of Session CleanrUp
1. Put away all items, art equipment, and supplies to their designated places.

2. Make sure all puzzles and items having more than one piece are complete
before putting them away.

3. Clean, disinfect, and air dry the tables, chairs, toys, cabinets, sink, etc. (Refer
to Room/Toy Cleaning procedures.)

4. Sweep or vacuum any debris.
5. Furniture and equipment should be arranged according thife Class

placement. Any furniture that was movedshould be returnedto its
designated area at the conclusion of each program.
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Safety

At First Baptist Church, we believe a few simple procedures are a small price
to pay for the safety and security of preschoolers and for the peace of mind of
teachers and parents.

1. Only persons 18 or older may teach in th&lursery andPreschool Division.
BAA 091 @B inténbdBNegarding teenage teachers).

2. All rooms should have at least 2 teachers present for any given session. If the
teachers are related, it is recommended a third norelated teacher be
enlisted. (TheTwo Adult Rulereduces the risk of child sexual abuse, and also
reduces the risk of false accusations ofiolestation. According toChurch Law
Today, the legal ramifications are thatwo related individuals are considered
as one person, therefore requiring a third, unrelged person in the room.)

3. Teacherchild ratios should be maintained according to current standards.
(See TeachetChild Ratios)
4. Becausenursery and preschool equipment and room furnishirgs are

developmentally specificand age specific, onlynfants, toddlers, and
preschoolersmay use rooms.

5. Entry into nursery and preschoolrooms is limited to infants, toddlers, and
preschoolers and their teachers duringteaching sessions.
6. Each department door has a window for teachers to see who is at the door
andpOAT OO0 OF OAA ET OEAA OEA OiiTi8 j(ixAOAQ
should be done sparingly! Onlookers unnecessarily upset young children and
distract teachers from their tasks.)

7. Names ofchildren with food allergies will be posted in plain view.

8. Foods ®rved for tasting activities will be posted to notify parents.

9. "1 601 Abh OEDDPAO AOPO AT A PAAEAEAOO -534 4
10.Running, shouting, etc. should be reserved for outside play.

11.Because of the potential danger for eye damag8LITTER should not be used
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12.Emergency evacuation routes are posted in each room. Other emergency
procedures will be made available to teachers.

En case of Fire or other disaster, teachers eachroom will take
children to the parking lot on the north side of the church Parents
may come for their childrenthere.

Fn case of Tornado or weather emergencyeachers in each room will
take children to the CLC

13. Fire Extinguishers are available in the Preschool kitchen and hallways.
14. First Aid Kits are locded in the Preshool Pantry and preschool rooms.

15. Cell phones must be turned off during teaching sessionsCell phones can
only be used for emergencies.

Handling Accidents/Injuries:

1. Inthe unlikely event a child is injured seriously, parents will benotified
immediately.

2. If a child sustains a minor injury (i.e. bump, bruise, scrape), parents will be
notified when the child is picked up.

3. AnAccident/Incident Formwill be completed for every accident. These

reports will be signed and dated by the teachers and parent/guardian, and
kept on file. (See Accident/Injury Report Form)
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Security

Servant Keeper Child Check-In

Servant Keeper Chechn is our means of keeping our nursery and preschool areas
secure during drop-off and pick-up. It also allows us to keep up with any allergies or
special needs the child may have.

Why do we need Servant Keeper Check-In?

1. Teachers cannot know theparents/guardians of every child. Situations in
which this is true include attendance by guests, infrequerdttendees,new or
substitute teachers andstaff changes betweerlife Classand Worship. The
teacher who met the parent when the child arrived may niobe inthe room
when the child leaves.

2. Non-custodial parent kidnapping and stranger abductions are no longer
unheard of in churches.

3. Older siblings, relatives or friends may want to take a child from the room.
Whether or not this isacceptable to the peaent, the teacher should not be
responsible for making the judgment on releasing the child.

Procedure:

1. Parents/guardians will visit a kiosk upon arrival to the nursery and
preschool hall.

2. At the kiosk, parentgguardians will check their child in and enter any
additional information, such as allergies, special needs, and items being
dropped off with child.

3. The Kiosk will print a claimticket containing all of the information. The child
will only be released to the adult vith the claim ticket. Parents/Guardians
who misplace the claim ticket may be asked to present photo identification
and signature.

4. Parent Custody/legal guardianship changes must be reported to the
#EEI AOAT & (@ritterBdgdt dvubéntation must be pesented and
kept on file.)

* Or current Security Method in use
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Additional Security Measur es:

1. Appointed ushers/deacons patrol the church campus during worship
services.
2. Lower level andCLCentrances will be locked during Worship Services.

Child Abuse Policy

According to Tennessee law, all suspected incidents of child abuse must be
reported to:
T 4EA AT O1 OU $APAOCOI AT O T £ #EEI AOAT 80 3AO0O0E
91 The local juvenile court, or

9 The local Sheriff/ Police.
M TN Child Abuse Hotline 187723-700 Ext. 4

The# EE1 AOAT &oother binigtedid ¢tati should follow these procedures:

1. Document all efforts athandling the incident.
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and attorney; then follow their professional guidance and recommendations.
3. Seek help for those involved through the guidance of a Christian Counselor.
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4. . 1T OEZEAU OEA AEEInd ér@eachefdOappropriate. COAOAEA
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Parent Responsibilities

0AOAT OO AOA A AEEI A6O AEZEOOO AT A 1100 EIi PT O0A
privilege to partner with parents in laying foundations for faith in young lives.

Parents can help teachers by observing the following guidelines:
PBecome familiar wih the Nursery and Preschool Policies and Procedures.
These policies have been adopted by our church family and are enforced for the
well being of every child in our care.
PRemember that each policy and guideline is based on the desire to provide a
safe, secure learning environment for your child. If you do not understand the
reason for a policy or guideline, please asktite EE1 AOAT § dateachérE OOA O
to discuss it with you.

Before Coming to Church

1.

Remember to label all itemgi.e. diaper bags, pacifierdyottles, cups, toddler

01 AAEOh ET £ZAT O OAAOOh Al TOEET CQ xEOE Ul OC
Children who are being toilet trained needto bring extra changes of clothing
in alabeled bag. Clothes should beasy to take off and put on.

Leave personal toys at home. They make sharing too difficult and may not be
APPOI POEAOA £ O OOA EIEOWA OABEIT ©8 Ajl 'All ERA
be anexception.)

-_)

Bring your child regularly to church. He wil feel more secure and eager to
enter his room when church becomes his established routine.

~ N ~ N o~ N

Talk to your child positivelyAAT OO0 CcT ET ¢ O1 AEOOAES8 50A 1/
teachers and friends in his room when talking about happy times at church.

Il OOEOET ¢ AO 91 00 #EEIAGO 2111

1.

When bringing your child to anursery or preschool room, please knock at the
door and wait for a teacher to open the door and greet you and your child
with a personal welcome.

. Give teachers any necessary information about your chilay entering into

Servant Keeper Kiosk(Allergies, special physical needs, feeding and sleeping
preferences, etc.) Upde the Child Information Sheet as needed.
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3. You will be given aclaim ticket, which must be presented when you return
for your child.

4. Complete the SigAn Sheetat the door. Be specific about your location in the
building so teachers can find you quickly in case of an emergency.

5. For the security of ourchildren and their best teaching environment, parents
and siblingsshould not enter therooms. (Nursing mothers are an exception.)
Traffic in and out of therooms causes disruptions in teaching and
unnecessarily upsets young children already in the room.

6. Tell your child you will be back for him, and then leave promptly. Prolonging
the goodbye only makes separatio more difficult for your child. Should your
child experience prolonged anxiety, teachers will send for you.

Special note to parents ahfants and young toddlerslf you needo check on your
child, ask anursery orpreschool staff person to help youhd&y can check and give
urd A OAPIT 008 91 060 AAAU EO Oi AOO AT A ETIT xO
check on your child yourseiffter he has settledh and your child becomes upset
because he sees or hears you, please be prepared at that time to takelyitd
with you. It may be too difficult for your child to separate from you more than once.

Calling for Your Child

1. 7TEAT OAOOOTET C &£ O UI OO0 AEEI ARmET T AE AO (
ticket to the window, and waitfor your child to be brought to you. (Waiting
outside the door prevents other children from becoming anxious while
AxAEOET ¢ OEAEO PAOAT 006 AOOEOAI Q8

2. Your child will only be released to the parent/guardian who presents the
claim ticket. (Your child will not be released to a sibling or another child.)

3. Explain to grandparents, other adult relatives and friends that your child will o
1T 0 AA OAI AAGAA O OEAI 6Gdintdkéetd OEAU DPOAOA
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1.

Tips and Suggestions
If a child has a problemat church, it is better to discuss thigith his teachers
AO A OEIi A 1T OEAO OEAT 301 AAU i1 O1TETCS
presence.
Parents are encouraged to participate in Parenting Events offered at church

throughout the year. These may incde topical studies, workshops,
conferences, and training sessions for preschool leadership.

N~ s A A~ X

These will help you continue at home what youchild learned at church!

18
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Promotion

At First Baptist Church, promotion of children to thenext age level is based on the
Life Classyear.

Our Life Classyear runs from Septembe through August. On the first Sunday in
September, allchildren who have turned two years of age by September 30 promote
to the next age level. Children under the age of two advance to new rooms based
upon maturation at any time during theLife Classyear (and as space is available).
These children are grouped into deprtments for Infants, Older Babies, and Ones.
Toddlers who turn two years of age after September 30, remain in a Ones
department until the following September.

Preschool TeamKid starts ach fall as thenew school year beginslIf these programs

begin bebre the first Sunday in September, the newife Classyear promotion dates
will still apply.
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Teacher-Child Ratios

Proper teacher/child ratios in each department allow teacherdo provide quality-

learning experiences and more adequately meet the needs of each individual child.

The number ofchildren in a department and the ratio of teachers tachildren are

determined by the A E E 1 AaQél {AB &uditional teacher may be needed for each

child with special needs.)

AGE RATIO RECOMMENDEL TOTAL
ENROLLMENT* (INCLUDING
TEACHERS)
Babies 1:2 8 12
Ones- Twos 1:3 9 12
Threes- Pre-k 1:4 16 20
Kindergarten 15 20 24

*Includes Prospects

Sometimes multrage groupings othildren are neeced. Literature/curriculum is

available for:

PBabiesz Twos in one room (Ratie 1 to 3; Total Enrollment 12)

El'hreesz Kindergarten in one room (Rati® 1 to 4; Total Enrollment 15)
PBabiesz Kindergarten in one room (Ratie 1 to 3; Total Enroliment 12)

(The Two Adult Rule: At least two adults must be in the room with children at all

times.)

\ o~ N = P
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recommendations of The National Association for the Education of You&hildren
(NAEYQ and the National Association of Early Chdhood Specialists irState

Departments ofEducation NAECS/SDE). Additionally, we strive to meet the
minimum recommended space requirements in each preschool room of 35 square

feet per child
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Guidelines for Discipline

1. Give encouragenent freely. It is inspiring. U® criticism sparingly. It is self
defeating.

2.3A0 OAAOITAAT A TEIEOO j Al 1 OEAAO OEA AEEI £
3. Be consistent.

4. ' AAAPDO A AEEI A6O AAAT ET CcO OEph@orEA AATTT O
destructive behavior.

5. #1 OOAAO A AEEI A0 AAEAOET O xEOE 11 OA AT A
how would you want to be corrected?)

6. Avoid embarrassing a child.

7.%1 1106 &£ OAA A AEEI A O OAUh O) & O OOU8SH
to say he is sorry when he is not, you may be teaching him to lie.

8. Avoid threats.

9. . 1T OEAA AT A AAET T xI AACA A AEEI A0 ADPDPOI POE
time this way, and you will not need to take much time correcting
misbehavior.)

10. Do notforce preschoolers to give up toys aa means of teaching sharing.
Sharingis voluntarily CEOET ¢ O1 I AOEET ¢ Ob O AT 1 OEAOS
instead.

11.Provide interesting and challenging things talo and reduce the possibility of
behavioral problems.

12. Give bountiful emotional support to the child who misbehaves. Misbehavior
is often a plea for help.

13.Let the child learn from the natural or logical consequences of his actions. (If
he misuses the blocks, he may not play with the blocks for a while.)

14.Help each child feel good about himself. A healthy selbncept isthe right of
everyAEET A | AAA ET "1 A80 Ei ACAS
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To avoid basic discipline problems

PMaintain the correct teacherchild ratio

FDo not exceed recommended enroliment of children for #1room
FPlan, Prepare, and Be Ready To Teach

PNever be late (The first one in the room is usually in charge!)
FPlay quiet music in the room and use a quiet speaking voice

B O EA OAI-@EDO ABDI AGEA AOlaiteted tpy®frubtrate gl U O A
overexcite)

F<eep walls pleasantly plain (posters and walhangings tend to overstimulate
preschoolers in group settings)

PBe friendly-firm (Children need to know you love them and are in charge.)

FConsistently enforce Three Rules:

| (the teacher) will not allow you (the child) to...

1. Hurt yourself
2. Hurt others
3. Hurt the things we use in our room
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Policies for Teachers

Teachers in the nursery and preschool ministry oFirst Baptist Church play a vital
role in laying a spiritual foundation for young children. All teachersmust be
professing Christiansmen and womenwho want to love and nurture preschoolers.

Volunteer Teachers

Volunteers provide the teachingstaff for regular church programs and
organizations. To be considered for a volunteer teachgosition, an individual
should:

1. Be a member of First BaptisChurch for at least 6 months. (Exceptions must be
approved by the# EET AOAT 0O - ET EOOAO

2. Submit a Screening Application (when implemented).

3. Be willing to follow all policies and procedures of theNursery andPreschool
Ministry.

Training

All nursery and preschool teaders will be expected to attend periodic training
sessions each year. Training opportunities are offered through owhurch,
association (LBA), and state (TBC) and nationalSB) conventions. Training will help
ensure all teachers are well prepared and informed about curriculum, teaching
methods, safety and security procedures, and other importamtursery and
preschool issues.
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Expectations of Teachers

FUse and teach according to the literatw/curriculum furnished by the church.
FPlan regularly with other teachers in the department.

PPrepare the room and have materials ready to teach BEFORE the first child arrives.
Bein the room a minimum of 15 minutes before the session begins.

PBe responsible for securing a substitute whenksent and notify the department
director in advance whenpossible. (Provide teaching plans for the substitute.)

Passist in cleaning the room and putting away all materials at the end of the session.

FCooperate with teachers in other church proggms concerning room arrangement
and storage/use of materials.

PParticipate regularly in both corporate and personal worship and Bible study.
PMinister to children and their families.

FSupport the work of the church through prayer and faithful service.
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Teacher Responsibilities
Nursery and Preschool Department Director

PPray with other teachers before each session

FGreetchildren and their parents at the door as they arrive

FEnlist and assist in training teachers and substitutes for the department
FUse and follow the literatire/curriculum provided by our church

PAssign responsibilities to teachers for Bible teaching activities, outreach and
ministry

Passist in coordinating Extended Sessiorfor the department (when applicable)
PRepresent the preschool division on théresctool Committee

FCoordinate the use of resources by obtaining needed supplies

F_ead in evaluation of the work of the division

Nursery and Preschool Teacher

FGather teaching materials and supplies prior to a session
PPlan and prepare using® CCAOOET T O ET OEA , AAAAOGO ' OEAA
PAssist in cleaning the roonand putting away materials at the end of the session

Pisit, make contacts, and minister to children in youdepartment and their
families
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Extended Session

ExtendedSessionis a continuation of Bible learning activities and care fochildren
(birth through 3 yrs.) during the worship service. Thisimportant ministry relies on
the participation of parentsand volunteers from our church family.

Frraining will be provided for everyone who teaches irExtended Session.

Al Extended Sessionteachers receive a schedule informing them of their Sunday to
teach.

Freachinghelps and reminders are mailed the week before the assigned teaching
date.

FAf an Extended Sessiotieacher cannot teach on his assigned day, it is his/her
responsibility to secure a substitute and inform the contact person. We strongly
encourage trading Sundays with another teacheyn the same departmenschedule
This provides more consistent teaching fochildren.

FChurchmember parents ofinfants, toddlers, andpreschoolers are asked to serve

in Extended SessionHowever,because itis so difficult for youngchildren to share
Mommy or Daddy with other children in a group setting, parents should teach ia
oii1i TOEAO OEAT OEAEO 1T x1 AEEI AGO8 j! PPl EAO
For the safety ofchildren and to maintainappropriate Bible teaching, older siblings
may not stay inExtended SessionParentteachers are encouraged to arrange for
their older children to attend the worship service with family or friends.

Fro protect couples from the possibility of legal liability, a third teaker in the room

is recommended. Oythe couple may teach in different rooms or in the same age
group but on different Sundays.

Freachers should sit on the floor or chairs in the room not onA E E 1 Aabldsiob O
other furnishings.

FExtended Sessioneachersshould follow Nursery andPreschool Policies and
Procedures.

A snack,provided by parents, is available during the first thirty minutes of Life
Class.
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Youth under the age of 18 (defined minors by law)
may not serve as teachers for Life Class or Preschool TeamKid.

Youth Helpers for Extended Session

Prouth (teens) should receive training prior to working with children and

periodic training as deemed necessary.

Prouth enlisted for child-care must beapproved by the# EE1 AOAT 6 0 - E1 EOOAOS
Prouth helpers must always be supervised by at least one adult who is present in

the same room. Youth shald never be left alone with the children.

Prouth helpers may only work withchildren two years old and up.

Prouth helpers will be expected to follow the policies and procedures for all

nursery and preschool teachers.
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Greeters

1. Beavailable to greet members and visitors 20 minutes before the session or
service begins. Visitors often arrive earlier than members!

2. Wear a nanetag.

3. Open outside doors for parents coming from parking lots and offer assistance
with preschoolers and ther belongings.

4. Greet visitors warmly with a smile. Help them feel welcome.

5. Assist with children who are visiting and secure complete information from
the parents.

6. Help parents complete registration on Servant Keepe(Parents will
probably have theirhands full with belongings and children in a strange
place!)

T 2AAT OA AAAE AEEI A6O AEOOE AAOAh AT A OEA
List for proper room assignment.

7 0OOADPAOA A 3AAOOEOU #AOA &£ O PAOAT O AT A
name on removalbe labels and place on a laminated security/nametag
card.) Briefly tell parent how Security Card is used. (Pagers available for

Babies and Ones)
91 If child is under age one, have parent complete a Baby Schedule Card.

7.10 Ui O xAl E OEA dehitdkingyoubgest cbifefikst) alk ET A6 O O
about our policy that parents are asked to remain outside the door when
leaving or picking up their child. Help them understand this is for the safety
and security of their child as well as others already in the room.

8. Knock at the department door and briefly introduce the child and his parents
to the teacher. Help parents to make the breaguickly from the child. Assure
the parent that their child will be fine but if the child should be overly upset
we will send for them.

9. Ask parents to complete theSign In Sheeby the door. (This will help us
locate them quickly in case of emergency.)

10. Showparents to the sanctuary or escort them to aadult Life class.

11. Tell parents again how happy we are to have them with us today!
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and slip it under the door. (Encourage teacher® call, send a card, or visit
the family within the week.)
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Screening Procedures for Teachers

In recent years, news stories of violence andbusive conduct toward children by
adults have been shocking. Childexual abuse seems to be increasingly in the
EAAAT ET AG8 )OO 1 AAAO OO Oi OEA 1 AOEI OO
here at First* ADOEOOQe 6

We believe preventive measures help to avoid problems down the road. In addition
to the simple, effectve policies and procedures already in place, we recommend a
screening process for all those who work with minors* iffants through senior
high). The screening process should include an application form to be completed by
all volunteers for any position inwlving the supervision or custody of minors and by
all church employees who will have contact with minors in church facilities or on
church sponsored activities.

The implementation of a screening process will help ouchurch family provide a
safe andseare environment for all boys and girls who partigpate in our ministries
and use our facilities.The screening process will help our church wdk as a team
toward a common goal of being proactive rather thameactive. We want toprotect
children from sexualabuse or child molestation by employees or volunteers in this
church and to protect employees and volunteers from false accusations. We want
our church to be the safest and most loving environment possible for every child
and youth who enters our doors.

*A minor is defined as any child less than 18 years of age.
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References

Churches:
Children and Youth Safety Policies
Church, Danville, VA

Health Care Policies and Procedures
Church, Asheboro, NC

Preschool Policies and Procedures
Church, Atlanta, GA

Preschool Ministry Handbook
Church, Austin, TX

Preschool Ministry Manual
Church, Hendersonville, TN
0OOAOGAETT1 4AAAEAOCBO (AT AATTE
Church, Austin, TX

Infectious Disease Policy and Procedures
, Arlington, TX

Policies and Procedures to Prevent the Spread of Infection in the Preschool and
#EEI AOAT 60 $EOEOETT O
Church, Fort Worth, TX

Health Policy and Procedures for Preschoolers
Church, Asheboro, NC

Preschool Policies
Church, Orlinda, TN

Preschool Ministry ldndbook
Church, Brentwood, TN

Nursery Handbook and Child Care Procedures
, Winter Haven, FL
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Publications:

ABCS of Safe and Healthy Child Care
U.S. Centers for Disease Control and Prevention, 1996 and 1998

Church Crisis Response Manual
Baptist General Convention of Texas
Center for Community Ministries

Preschool Sunday School for a New Century
Lumpkin and Sanders
LifeWay Press, 1999

Fact Sheet: Playground Safety
GuideOne Center for Risk Management
Guide One Insurance Company, 2@

Teaching Preschoolers: First Steps Toward Faith
Sanders and Bradberry
LifeWay Press, 2000

Reducing the Risk of Child Sexual Abuse in the Church
Hammar, Klipowicz and Cobble
Church Law and Tax Report, 1993

Keeping Healthy: Parents, Teachers,da@hildren
[leaflet #577], National Association for the Education of Young Children

Issues Related to Human Immune Deficiency Virus Transmission in Child Care
[RE 9838] August 1999, pp. 31824
American Academy of Pediatrics

Selecting & Screening Church Workers
A Guide to Selecting and Screening Minist&éhurch Employees and Volunteer
Workers
Cobble and Hammar
Church Law & Tax Report, National Church Safety Program

Church Mutual Insurance Company Booklets:
Recognizif 91 OO #EOOAES8O , EAAEI EOU 2EOEO
Safety at Your Playground
Safety Tips on a Sensitive Subjec€hild Sexual Abuse

Sexual Misconduct
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Organizations and Websites:

American Academy of Pediatricsvww.aap.org

Christian Ministries Resourceswww.iclonline.com

Cambridge Program in Risk Management for Churches:
www.cmr.gospel/com.net.Cambridge

Church Law Todaywww.churchlawtoday.com

Church Mutual Insurancewww.churchmutual.com

Guide One Insurance Companwww.guideonecenter.com

LifeWay: Church Staff: Screening Procedures for Preschool Teachers:
lifeway.com/staff

National Association for the Education of Young Childremyww.naeyc.org

National Program for Playground Safetywww.uni.edu/playground

Tennessee Department of Health and Human Servicesww.state.tn.us/health
www.state.tn.us/youth/children/childprotect
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Safety & Security
Checklist

All leaders are 18 years old or older and have a currently
completed application and background check.

Every classroom has a minimum of two unrelated adults and
recommended student/teacher ratios are followed.

Every child has a completed registration form that includes
parent’s location and emergency contact numbers.

All teachers and parents follow a check-in/pick-up system that has
been designed for the safety and security of the children and
teachers.

Preschool/children’s hallways and classrooms are safe and secure
so that unauthorized adults cannot come into contact with the
children. '

All preschool classrooms are located on the first floor/ground level.
Allergy Alerts are posted and parents notified of activities involving
possible allergic reactions.

All teachers inspect the classroom toys, furniture, and materials to
make sure they are age appropriate, clean, and in good condition.
All preschool classrooms have supplies to clean toys and diaper
changing stations that are safe and supplied with gloves and wax
paper. These items are stored safely in the classroom out of the
reach of children.

All cribs are inspected and it is confirmed that they meet all current
safety guidelines.

All playground equipment has been checked to make sure it is in
good repair, free of sharp edges, loose nails or broken parts.

The church fire evacuation plan is updated and the evacuation
route is posted in each classroom.

' Repair or replace equipment where necessary.
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ACCIDENT/INJURY REPORT FORM

Child’s Name:

Date of Injury: Time of Injury:

Brief Description of accident/injury:

First Aid Administered:

Parent contacted: Time:

Signature (Teachers)

Signature (Parent/Guardian)

Phone:

Give completed form to Division Director or Minister of Childhood Education.
Copy to parent on request.

FOLLOW-UP:

Preschool Policies and Procedures




PRESCHOOL SIGN IN SHEET
Baptist Church,

S0

Child’s Name

Parent’s First & Last Name

Parent’s Location (specific)

Who Will Pick Up Child
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